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One-time Payments 
Under certain circumstances Academic appointees holding full-time appointments may receive honoraria for 
lectures or similar services given on another UC campus.  Such compensation may not be made from state funds, but 
is permitted from gifts, endowments, contracts and grants with specifically budget provisions for such honoraria or 
from Continuing and Professional Education.  If non-state funds are not available, a faculty member may only be 
reimbursed for actual expenses incurred in presenting lectures or performing similar services from 19900 funds.  
 
One-time honoraria payments are allowable up to $2,500 per event, and up to $5,000 by exception, requiring the 
approval of the Vice Provost for Academic Affairs .  During the academic year the total earned for lectures and 
similar services may not exceed 10% of the individual’s annual salary.  Payment will be made using the earn code of 
HON. 
 
Payments for lectures and similar services that take place during the summer count toward the 3/9th limit for 
summer additional compensation. 
 
 
Multi-campus appointments 
 
In situations where an academic employee is simultaneously employed on two campuses approval from the 
appropriate Dean’s office and/or Academic Personnel office must be obtained prior to the processing of the  
Intercampus One-Time Payment form or the Temporary Intercampus or Multi-campus Appointment Form.  The 
total percent time on the two campuses may not exceed 100% other than for allowable types of additional 
compensation.   
 
 
Processing of forms 
 
When UCSB is the host campus, the department will prepare an Intercampus Appointment/One Time Payment form 
indicating the desire to hire a person from the home campus. The UCSB department should contact the home 
department to verify the individual’s current title, pay rate and basis of pay.  The form should be filled out to include 
the person's name, title for payment, the host department's name, the rate of pay and the period of the appointment.  
The appropriate individual in the department should sign as the “Host Campus Fund Source Authorization.  The 
completed form must be submitted to the Academic Personnel office, with a copy sent to College office or other 
appropriate control point.  The Academic Personnel office will assure that the payment is allowed by policy and that 
the appropriate appointment paperwork has been processed for multi-campus appointments. 
 
When UCSB is the home campus, Intercampus Appointment/One Time Payment form will be prepared and sent by 
the host campus department directly to the UCSB Academic Personnel office, and will then be forwarded to the 
home department.  The department should verify the accuracy of the information on the form, ensure policy 
compliance, and obtain the appropriate departmental signature on the “Home Campus Dean’s Office/Academic or 
Staff Personnel” line.  The completed form must be submitted to the Academic Personnel office, with a copy sent to 
the College office or other appropriate control point. 
 
One-time payments will be processed by the Academic Personnel UCPath unit.  Multi-campus appointments will be 
processed as new hires by the department. 
 
 

 

https://ucnet.universityofcalifornia.edu/forms/pdf/u560_644-multi-location-appointmentinterlocation-one-time-payment-form.pdf
https://ucnet.universityofcalifornia.edu/forms/pdf/u560_644-multi-location-appointmentinterlocation-one-time-payment-form.pdf

