DEPARTMENT RECOMMENDATION: TEACHING PROFESSOR SERIES MERIT


[bookmark: Text2]Candidate Name:      						

Current Rank & Step:      

Department (and % time if joint appointment):      

					

1. Department Standards & Expectations. 
Please describe the standards and criteria for a normal, 1-step merit advancement, specifying expectations calibrated to the candidate’s rank/step (i.e., Assistant, Associate, Prof I-V, Prof VI-IX, Above Scale) and subfield of scholarship (if applicable), for each of the 3 areas of review (250 word maximum):

[bookmark: Text1]Enter text here

2. Department Review Process. 
Please explain the process of departmental consultation, provide the department vote, and explain any dissenting opinions or anomalies in the voting (150 word maximum):

Enter text here

3. Department Evaluation of Performance. 
Department recommendations should be evaluative and should focus on the criteria and standards outlined in Red Binder I-75 for all areas of review. Assessments should be aligned with departmental expectations at the faculty member’s rank/step (i.e., Assistant, Associate, Prof I-V, Prof VI-IX, Above Scale), taking into consideration both strengths and areas for improvement. Rather than expounding on all activities, evaluations should be analytical and provide the necessary context for the record to be understood by reviewing agencies at all levels. Evaluations should reflect the expectation that excellence in all areas is the minimum standard for normal advancement and recognize that expectations for performance increase as faculty advance in rank and step. For additional information, please see RB I-75 and RB I-36. 

Teaching and Mentoring

Statement of Teaching Load (100 words maximum).
Describe if/how the candidate met the required teaching load, with any deviations clearly explained (see Red Binder I-35).

Enter text here

Evaluation of Teaching and Mentoring (500 words maximum).
Provide an analysis of student evaluations, explain notable achievements and/or areas for improvement, and present a justification for assessment in accordance with the guidance and criteria described in RB I-75, such as: demonstrated impact on learning and productivity among all students; fostering critical thinking and high standards.  Describe if/how the candidate met department expectations for mentoring, alongside an analysis of efforts with significant impact and/or areas for improvement.

Enter text here

Professional and/or Scholarly Achievement & Activity

Evaluation of Professional and/or Scholarly Achievement & Activity (250 word maximum). 
Explain if/how department expectations for normative advancement have been met at the candidate’s rank/step (i.e., Assistant, Associate, Prof I-V, Prof VI-IX, Above Scale). Provide justification for assessment based on criteria outlined in Red Binder I-75 such as: evidence of impact/influence, quality, scope, participation and/or leadership role, and enhancement of expertise. Please see RB I-75 for additional guidance.  

Enter text here

University and Public Service

Evaluation of Service (250 word maximum).
Explain if/how departmental expectations for normative advancement have been met at the candidate’s rank/step (i.e., Assistant, Associate, Prof I-V, Prof VI-IX, Above Scale). Provide justification for assessment based on criteria outlined in Red Binder I-75 such as: significance, quality, scope, participation and/or leadership role, and impact of activities.  Please see RB I-75 for guidance on evaluating service.

Enter text here

4. Additional Context or Justification. 
If necessary, provide additional context to account for factors such as justifiable variations in expected patterns of performance (e.g., Red Binder I-36-I), or other unique circumstances in the record. Justification for the overall recommendation may also be provided (350 words maximum):

Enter text here

5. Proposed rank, step, and salary.

	Proposed Rank
	Proposed Step
	Proposed Additional Off-Scale 
(if applicable)
	Effective Date

	Select a Rank	Select a Step
	     
	     




6. Formal Appraisal Recommendation, if applicable.






Explanation for Formal Appraisal recommendation (500 word maximum).  
Explain recommendation and communicate essential feedback to the candidate.

Enter text here
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